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Application Instructions

Intention to Submit Application

The Intention to Submit Application notification from schools will enable the California
Department of Education (CDE) to validate eligibility, marshal program resources based upon
the anticipated number of applications, and screen potential competitors for unresolved legal
compliance issues or discrimination complaints.

The Intention to Submit Application is an online submission that is due Friday, November 12,
2004. To access this form, please visit the California School Recognition Program (CSRP)
Web site at http://www.cde.ca.gov/ta/sr/cs/. You may request a Confirmation of Receipt to be
printed when your submission is complete.

Application For

Downloadable Application

. Use single spacing between lines. All narrative
responses in jon Il must be in Times New Roman 12 font. Do not use

compressed

into one page. The primary narrative responses to Section Il — School Programs and
Processes may not exceed six (6) pages. If space is left on a page after completing your
response to one theme, use that space for your response to another theme.

It is acceptable and common to include color graphics, photos, etc., in the narrative. However,
if a school adds pages or other attachments beyond those allowed in the application
instructions, the additional pages and/or attachments will be removed before the application is
evaluated.



Application Instructions

Sequence and Pagination
Assemble the application as follows:

Cover page p. 1
Section I
Collaborative Preparation of the Application pp. 2, 2a
Background and Demographic Data pp. 3,4,5,5a,6,7, 7a
Directions to Your School p. 8
Section II:
CTE Program Synopsis p. 9 aximum of one page)

Section IlI:

School Programs and Processes - Themes 1-6 aximum of six pages)

Copies

Karen Heiner, Awards Unit

California School Recognition Program
California Department of Education
1430 N Street, Suite 4206
Sacramento, CA 95814

For schools that prefer to hand carry their applications to the CDE, the security desk on the
first floor of the Education Building is accessible between the hours of 7:00 a.m. and 5:30 p.m.
A special drop-off bin will be designated for applications the week of December 6th. Driving
directions and suggestions for parking will be posted on the CSRP Web site at
http://www.cde.ca.gov/ta/sr/cs/.



Application Instructions

Screening of Applications

Applications will be screened for completeness by CSRP staff. If covers, attachments, or
additional pages of narrative are submitted beyond those specified, the additional pages
and/or attachments will be removed before the evaluators read the application.

The CSRP office will not confirm the receipt of your application. However, we will contact you if
additional information is needed or if the format is unacceptable. It is extremely important for
you to designate a winter break (alternate) contact person and corresponding phone number
(different from the school phone number) on the application cover page. As necessary, CDE
will resolve problems with applications during winter break and the designated contact person
will need to be reachable during this time.

from the 2005
al_eddcation experts will

The Career Technical Education applications will be eva
Distinguished High School Applications. A panel of cagee

information. The 14-digit count
school is referenced in all s

Section |

Collaborative Preparation of the Application

Information about the development of the school narrative and who participated is required on
page 2 of the application and is considered in scoring the application. Principals are expected
to invite a team of individuals who represent the entire school community—administrators,
teachers, other school staff, students, families, business partners, and community
representatives—to participate in the preparation of the application.

If your school is selected as a statewide nominee, you should be prepared to invite a
representative sample of the people listed on this page to be interviewed by the CTE program
site visit review team in order to validate the application.



Application Instructions

Background and Demographic Data

This section of the application is designed to provide the evaluator with accurate, up-to-date
information about your school and the community it serves. The background and demographic
data include geographic location (urban, rural, etc.); master schedule; numbers of classrooms,
administrators, teachers, and students; the ethnic composition of your student population and
languages spoken; students identified for special education services; and school facilities. The
information will provide the application evaluator with a comprehensive context in which to
score the narrative description of your CTE program’s learning environment and educational
programs.

Directions to Your School

combination of county office staff and educators frg
your own.

ectj

CTE Program Synopsis

Provide a brief, colorful descrjption of your program that will highlight the main topics in
' 8cesses. Summarize your program’s strengths and
accomplishments, faCusinOR

overall program. Omit moRigks dbout how much your program deserves the award. The

of the page. Please Be sure that there are no typographical mistakes or grammatical errors. If
your CTE prograpA is selected for honors, your CTE Program Synopsis will be made available
to the news media upon request.



Application Instructions

Section llI

School Programs and Processes Themes

The CTE rubric provides a comprehensive set of quality statements that reflect a consensus of
the education community about the elements that should be present in an exemplary high
school career technical education program. The criteria are organized into six themes:

Program Administration, Assessment, and Accountability
Curriculum and Instruction

Support Services

Professional Development

Community Involvement and Collaboration

Resources, Facilities, and Funding

2L o

Quality Statements

Each page of the scoring rubric presep v . at will be used by the evaluators
(gments for each theme appear
hat as each theme of the application

vertically in each column of the scorikg Rgbric
i be reviewed carefully.

is being addressed, the corresponding\qualty stateme

serves and reflect thie
validation during a site if yQUr school is selected as a statewide nominee.

coring rubric are addressed. For each theme, specific examples
luded to support your responses. That is, provide a vivid, illustrative
of the evaluator in order to communicate a “picture” of what happens
d why, who is involved, etc. Avoid generalized statements such as “we

Keep in mind that quantitative data always strengthen responses—“Last school year, our
volunteer logs documented that over 60,000 hours were volunteered by families and
community members. Volunteer activities included X, y, and z” presents far more information
than “There is a high level of parent involvement.”



Application Instructions

Cross-Referencing

The school’s writing team will decide how much space to allocate for each of the six themes
within the overall limitation of six (6) pages for Section Ill of the application. In order to make
maximum use of limited space, do not repeat the same information for different themes.
Because many of the areas of discussion are related and impact each other, we recommend
that you cross-reference to conserve space and avoid repetition. However, you should address
the theme clearly before referring to additional information in related themes and specify the
location of related evidence for the evaluator. Evaluators prefer to spend a minimum amount of
time “searching” through an application for evidence not directly contained in a response or
reference.

Editing

schoolwide input, written by a collaborative groug
evaluator with a “single voice.” The quality of

application should speak to the
tation influences the evaluators’

scoring rubric have been
complies with the techni
sequential pages; a
deadline.



* California Department of Education

California School Recognition Program
2005 Exemplary Career Technical Education Application

CDS Code

County Name Q(})

District Name %
(I

School Name (If your school is selected for honors, this s O\MHI engraved on the award plaque.)

Mailing Address & CHY Zip Code
Area Code & Phone NumberQ—\ @ Ared Code & Fax Number

Principal’'s E-mail Addreiéf\\/?)

Winter Break (Alge h@m Area Code & Phone Number Ext.

AP S A

iewed the information contained in this application and, to the best of my
knowledge, it plete and accurate. | further certify that the Office of Civil Rights (OCR)
does not have dny outstanding findings of civil rights statute violations by the school or district
that may affect the school and that there are no pending lawsuits by the Department of Justice
against the district alleging that the school, or the district as a whole, has violated one or more
of the civil rights statutes or the Constitution’s equal protection clauses.

| certify that

Principal’s Name (please print) Principal’s Signature Date

District Superintendent’s Name (please print) District Superintendent’s Signature Date
(or authorized designee)



Section | — Collaborative Preparation of the Application

Representatives of all relevant stakeholder groups (including administrators, teachers, other
school staff, students, families, business partners, and community representatives) should be
involved in the preparation of the application. Include the individuals, and their titles, who were
involved in the preparation of the application, listing the primary author/editor first. If necessary,
add an additional page and label your attachment as “2a.”

Name Position/Title

N

If your CTE program is selected to receive a site visit, the review team will expect some of
these school and community members to participate in site visit interviews and to be familiar
with the contents of the application.



Section | — Background and Demographic Data

District Information

1. Total number of students (K-12) enrolled in the district:

2. Number of schools in the district:
Elementary Middle High Other Total

School Information

1. Which category best describes the community whergyour sc@ol I$ located?

[ ] Urban or large central city [ | Suburban with

[ ] Suburban [ ] Small city or [ ] Rural
2. When was your school built? P

Date(s) of any major renovation qr i S:

Briefly describe the nature of the royement(s) if applicable.
3. : . [ ] Traditional [ ] Year-round
4. [ No
5. [ ] Yes [ ] No

efcent of your school’s student population coming from outside the

al attendance area. %

school’s 1

Briefly dessgie the nature of your school’s student population.



Section | — Background and Demographic Data

6. Number of CTE classrooms (may include Business and Industry, and Community
Classroom sites):

Number of CTE

Classrooms
Agriculture Education
Business and Marketing
Health Careers Education
Home Economics
Industrial and Technology Education

Other (specify): <\ ((9/\

S
Total classrooms @\/
) S

7. e been at your school:
Principal Other
8. n each of the categories below.

--------- All Staff --------- CTE
Full-time Part-time Staff

Counselo
Credentialed |irarians

Nurses

Psychologists

Technology/media specialists or technicians

Paraprofessionals (classroom aides,
health care employees, etc.)

Support staff (security, maintenance,
cooks, and other classified employees)

Other (specify)
Total staff




Section | — Background and Demographic Data

9. Attach your school's master schedule that includes teachers, courses, and planning/prep
periods. Your master schedule must not exceed five (5) pages. Label your attachment as
page “5a.”

10. Previous California Distinguished School: [ ] Yes [ | No Year(s):
Previous National Blue Ribbon School: [ ]Yes [ |No Year(s):

11.Describe any research projects, grant awards, articles, and special awards of which your

CTE program has been the subject or recipient in the last five fears.



Section | — Background and Demographic Data

Student Information

1. Number of students enrolled at each grade level or its equivalent in your CTE program and

schoolwide:

Number of Number of
Students in Students
CTE Program Schoolwide

Grade 7
Grade 8
Grade 9
Grade 10
Grade 11
Grade 12
Total

2. Percent of students in your CTE grogram a
on the most recent CBEDS:

Percent of
Students in

CTE Program

American Indian(o skaN %
%
%
%
%

%

White (not\digpanic) %
Multiple or no response %
Total 100.0 %

Percent of
Students
Schoolwide

%

%

%

%

%

%

%

%
100.0 %




Section | — Background and Demographic Data

3. Languages spoken and number of students in your CTE program and schoolwide for each
language as reported on the most recent Form R-30LC (Language Census):

Number of Number of
Students in Students
Primary Lanquage CTE Program Schoolwide

-

) dentified for special education services in your CTE program and
schoolwid

CTE Program Schoolwide

Number of students



Section | — Directions to Your School

If your CTE program is selected to receive a site visit, the review team members will need
directions to your school.

County

District

School

Street Address City & w

Principal e hoae Number Ext.

Name and Location of the Nearest Airport < C]\\

Major Freeway Access

Detailed travel direction R surface streets that lead to your school:



Section Il - CTE Program Synopsis

< Principal’s Name Here >
< Phone Number Here >

< School Name Here >

Instructions: Provide a brief, colorful description of your CTE program that will highlight the
main topics in Section 11l — School Programs and Processes. Summarize your program’s
strengths and accomplishments, focusing on what makes your school a unique and successful
place. Be sure to highlight the importance of CTE in your school’s overall educational program.
The evaluators will not rate your CTE program synopsis, but it yill prQvide them with important
background information for understanding your school 8 &JE

< Please delete the instructions above to allow more spacs

< Text Here — Times New Roman 12 >

N



Section Il — School Programs and Processes

Instructions: Describe the elements of your career technical education program. Show the
overall strength and impact on students, business and industry, educational staff, and
community partnerships. In each of the themes, school community is meant to include
administrators, teachers, other school staff, family members, business partners, community
members, and where appropriate, students. Writers should be able to discuss those groups
when responding to questions that ask about school community. Application evaluators will
expect to see them mentioned.

Limit your total response for the six themes to six (6) pages. Provide specific, clear, succinct
examples and descriptions of each program area in the rubric. Please refer to the Instructions
for Completing the Application for further specifications.

< Delete the instructions above to allow more space fo re

Theme 1 - Program Administration, Assessme t,@ ability
Theme 2 - Curriculum and Instruc %

Theme 3 - Support Serv

Theme 6 - Resources, Facilities, and Funding

10



